By: STEVAN KRAJNJAN

-
o
-
-
.
.
-
£
o
—
4
=
o
o
o
-
=

Year:

Teacher’s

HIL

THIS BINDER BELONGS TO:

School:

Address:

Telephone:

ISBN 0-9689702-0-6

© Stevan Krajnjan

Q¢



Table of Cantents

Table Of CONENLS ... e e e e e e e e i -iv
Binder Spine Labels ... ... 1
Important Events Calendar ...........coouii oo e e 2 -3
Calendar TEMPIALE ...ttt e e e e e e e e 4

LONg RANQE PlaNS ......oiiii i e e 5-6
Teacher Timetable (several VErsions) ........c.oovoiiiiie i e 7 -20
School TIMeLabIe ... e e 21-26
Student TIMetable ... e e 27 - 29
Subject Evaluation OULIINE ... e e 30-33
O =T I 33-38
Special NEEAS LiSt... e e e e e 39
Parent Individual Education Plan (I.E.P) Questionnaire ................ccccovevvneenn. 40
Student Individual Education Plan (I.E.P) Questionnaire ...............ccoovvevnvnenns 41
Psych Report Summary Sheet ... e 42
Student Information Sheet ... ... 43
Student Record SUMMaAry SNEET .......ooiiiitii i e 44
Student Telephone DIrCLOIY .......i it e e e e e e e 45

S (0T [T | o o] (T P 46 - 47
ClasSroOmM ProCEAUIES. .. ... .ttt e e e e e e e e e ae e e ea e 48
The Seating Plan ........ooiii i e e e e 49 - 53
StUAENT Profile ..o e 54 - 55
Student INFOrMALION ... e e e e e e e e 56
Special Education Students Class Integration Record Sheet ......................... 57
YT = 1 58
SEiNg GOaIS ....viti e 59
TOAAY'S GOl ...t e e 60

My Goals for TRIS WEEK ... ot e e e e 61
This is Me!l Personal INVENTOrY .......ooiiiiiii i e e e e e e 62 - 63
Student/Teacher CONIACT ..........iiiir it e e e e e e 64 - 65
One Week Lesson Plan Template - 6 periods a day ..........ccooviiieiiieeiniennnns 66 - 67
One Week Lesson Plan Template - 7 periods aday ............coovvvviievecnnennnn. 68 - 69
One Week Lesson Plan Template - 6 periods a day, extra space .................... 70-71
Daily Lesson Plan TemPIates. .. ..o e e e e e 72 - 88

© Stevan Krajnjan www.TimesaversForTeachers.com The Teacher's Binder i



TABLE OF CONTENTS (continued)

Single Lesson Plan Template ..........cooiiiiii i e e e, 89
WeekKly LESSON PIANS ...t e e e e e e 90

Staff MEETINGS ... .t e e e 91-093
Student Anecdotal NOteS FOIM ...t e e e e 94
Student BENAVIOr LOQ ...co.iniie it e e e e et e e e e 95

The MONItOr SNEEL ...t e 96 - 97
School Supplies ChecCKIiSt..........iii i e e 98
Homework Not Done (Note t0 Parents) ........cc.ovvveiiiiiiiiieie e i e 99 - 100
Assignment Not Done, Missing Assignment (note to parents)........................ 101 -102
=01 0 =T o 101
Homework ReCOrd Sheet ...... .ot e e 103 - 105
HOMEWOrK EXCUSE NOLE ...ttt e e e e e e 106
What We did in CIass ..o e e e e 107 - 108
Parent/Teacher Conference (Interview) Notice Form .............c.oviiiiniinnnn. 109 - 110
Teacher Interview Schedule form ... e 111-115
Parent/Teacher Conference Preparation Sheet ............ccooii i e, 116 - 118
Parent Conference Record Sheets ..o, 119-120
Parent CONtACT. .. ... ..ot e e e e 121-123
DiagnostiC TeStiNg RECOI..........iuii it e e e e 124 - 125
Student FUNCLIONING LEVEIS ......ou e e 126
Writing Achievement Levels, Elementary, Intermediate - Senior .................... 127 - 128
Reading AChievement LEVEIS .......cooiiiiiii e e e e 129
Personal Home Reading LOQ .......cooviiiiiiiie i e e e e e e 130-131
Home Reading Log BOOKMAIK .........uieiiieiiiee e et e e e e 132
Book Jot Notes (Bookmark, Reading Notes Tool) .............ccoeiiiiiiiiiiiennn, 133-134
Subject Evaluation Record Sheets ..........coooviiiii i 135- 154
Evaluation SNEet ... 155

Use Of Student PIANNEr ..........oiiii e e e e 156

Use Of StUAENT OFQaNIZEN . ... . et e e e e e e aen s 157 - 158
Use Of StUdent AQENAa ... ...oiie i e e 159
ASSIGNMENT RECOI ....iee e e e e e e e e e 160

Peer EValUation .......c.oiiiii e e e e e 161

Peer Editing Form, Proofread It! Checklist .............ccoiii i, 162 - 164
Project Self-Evaluation .............ooiiiiiiii i e e e e e 165
Tracking SNEEtS. .. ... e 166 - 168

© Stevan Krajnjan

www.TimesaversForTeachers.com

The Teacher’s Binder

\



TABLE OF CONTENTS (continued)

Math Computation Skills Tracking Sheet .............c.ccoviiiiiiiiennn.
Class BIrthdays .........o.oiiniii i e e

Leaving the ROOM 2. ..o e e e e e e

Guess What? You Missed Some Work! ............coooiiiiiiiiiniinnn.
While YOU WEre AWAY ... ..ooieiiiiiie e e
BooK Sign Out ShEet.......coiiiii e,
Materials Sign Out Sheet .........coiiiiiii e
INCIAENt REPOIT ... e e e e
Classroom Incident REPOIt .......c.oviiii it e e
Office Referral FOIM ..o e e e
Classroom Detention, Reflection and Record Form .......................
LiDrary Pass ..o e
Hall PASS ... e e
COMPULET PaASS ...ttt e et e e e e e e e e e e e
Free Computer TIME PasS ........ooiuiie it e e e e
WasShroom Pass ..........ouiiniiiii e e
OFfICE PASS ... ittt e e
GAMES PASS ...uiitie i it
Free TIMe PassS ...t e e e e e e
SPECIAl JOD PASS ... .eiie ittt e e
NO HOMEWOIK PASS ... ..ovuiiiiiiie et et e e e e
LUNCAIOOM PaSS ....ouiiie it et e e
Classroom Supplies LiSt .......cvviriie it e e
Teacher Purchased & Owned SuppliesS .......ccoovviiiiiiiiiici i
Classroom Supplies - 10 Get .......ovivi i
Classroom Consumables Order FOrm .........c.cooviiiiiiiiiiienininens
Publisher Order FOrm ... e
Purchase Order FOrM .......cooiii i e
One Day Progress Report .......oviiiiiiiiiiii e e e e
One Week Progress REPOIT .......oveuiieiiiiiie e e e e
One Week Behavior Progress Report ..........covcoveiiiiiieiiiiiieninnnn.
Student of the Week Certificate .............coeveiiiiiiiiiii e

© Stevan Krajnjan www.TimesaversForTeachers.com

.............. 169
.............. 170
................ 171-172
................. 173-174

................ 175
................. 176
................ 177
................ 178
................. 179 - 180
................. 181
................ 182
................ 183
................. 184 - 185
................. 186 - 187
................. 188
................ 189
................. 190 - 191
................. 192
................ 193
................. 194
................ 195
................. 196
................. 197
................. 198 - 199
................. 200
................. 2001
................. 202
................. 203
................. 204
................. 205
................. 206 - 207
................. 208
.................. 209

The Teacher’s Binder

\



\

TABLE OF CONTENTS (continued)

Certificate of AChievement ... .. ... 210
(€0 To o o] o L1 Tod 02N 7= T (o P 211
Student of the Month AWard ..........coiiiii i e e e 212
School Trip NOtification ..o e e e, 213
School Trip Reflection FOrM ... e e 214
Organize Main Writing Ideas (thought Web) ...........oooiiii i e 215
Common GraphiC OFganIZErS ......cuiieit it e e e e e e e e ee e 216 - 219
Write a Simple Paragraph (template) ..........oir i 220
Write a Paragraph - Evaluation Sheet ... 222
Evaluation Sheet for GENeral USE .........c.ovii i i e et e e 223
Word Search - Blank ... 224
Handwriting FOImM ..o e e e e e e e 225
The Grid (5 cm, 1 inch, 2 cm, 10 x 10 cm, 10 x 10 grids, 0.5 cm, 0.5 cm dotted) ........... 226 - 233
Graph Paper Grids ......ooiii i e e e e e e s 234 - 237
Square DOt PAper (1 CM) ... ou et et e et e et e et et e e e e e e e e 238
Square DOt PAper (0.5 CM) ...un et et et e et e e e et e et e e e 239
Positive Comment Strips (end of the year) ..........cooviiiiiiii i e, 240
Detention Log (classroom and StUAENt) ..........veveeviieriis e eisceiieree e e en e 241 - 242
Textbook ConditioN FOMM ... e e e e e 243
MUSIC Staff Paper ... e e 244
Blank Tables ...t e e 245 - 249
THINGS 10 0O .o e e e e e e e 250 - 252
ThINGS 10 O LISt ...einii i e e e e e e e e 253

© Stevan Krajnjan www.TimesaversForTeachers.com The Teacher’s Binder iv





